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B. Nice to meet you!

1 Conversation: Introducing your self 

1. Listen and practice.
Elizabeth : Hello, I’m …………… Mandel.
Chuck : Hi! My name is Charles Chang.
Elizabeth : Nice to meet you chuck.

……………………. Liz
Chuck : OK. And what’s your last …… again?
Elisabeth : Mandel.

Source: New Interchange 1

2. Functional skills: Introductions
It is usual for a third person to perform introductions in English.
We will say:

1. This is Mr Ahmad Syafii ... this is Ms Emisari (at the same time indicating
each person with his hands).
How d'you do - How d'you do
or

2. May I introduce you to Mr Susilo? ... This is Mr.Haryadi
How d’you do - How d’you do
or Pleased to meet you - Pleased to meet you too.

Remember that How d’you do is only used after introductions, and it cannot be used
for later meetings. If there is no third person to introduce you, say:

May I introduce myself? My name is Rahadi.
How d'you do? My name is Mariana.
Hi, I’m Lisa.

NOTE: Men do not call themselves Mr. They use either their Christian name and surname as
above, or just their surname. Women normally use both Christian name and
surname; they may add Mrs or Miss to avoid confusion.
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If you are introducing a speaker you should say (indicating the speaker with
your hand):

Ladies and gentlemen, Professor Howard
or
Ladies and gentlemen, I have great pleasure in introducing our guest speaker,
Dr.Wibisono. (formal)
Ladies and gentlemen Titi Dwi Jayanti. (informal)

3. Meeting someone.

Michiko : Hi! My name is .......................
I am from Tokyo, Japan.
What is your name?

Jonathan : I'm Jonathan Hall.
Michiko : And .............................. Mr. Hall?
Jonathan : I’m from Detroit.
Michiko : Oh, really? .................................
Jonathan : Nice to meet you, too.
Michiko : By the way, what do you do?
Jonathan : I'm a marketing ..........................

And how about you?
Michiko : I'm a dancer.
Jonathan : Nice job!!

Expressions used in giving personal information.

Mentioning your name: I am Haryo Cahyon
My name is Haryo C
My friends call me H
Call me Haryo.

Referring to your occupation: I am a student at SM
I'm an insurance ag
I work as a consulta
Finance.

Talking about your place of I’m from Yogyakart
origin: 1 come from Denpa

I was born in Surab

Mentioning your address: I live in Bandung.
I live at Jl. Mawar 2
My address is West
New York, NY.10002

car mech
tourist g
shop ass
factory w
hairdres
librarian
lorry dri
nurse
office
worker
cook
waiter
taxi driv
teacher
Word Power : Jobs
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account
bank clerk
cahier
architect
dentist
designer
doctor
engineer
pilot
plumber
priest
sailor
doctor
lawyer

journalist
driver
model
police
officer
receptionist
sales
assistant
secretary
social
worker
lecturer
typist
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Mentioning your phone number My phone number is 0274 5534476
My number is 0274 5534476

Mentioning your age: I was born on 21 September 1989
I am 17 years old.
My age is 17

4. Expressions used in asking for personal information

You have just given information about yourself, and your friends know your
name, where you live, maybe even your phone number. But you yourself may also
want to know more about them. What is it that you want to know? Do you know how
to ask the right questions? Go over the questions below and see how people usually
ask for personal information.

Name What's your name?
May I know your name?
Could you tell me your name?
Are you Mrs. Sukardi?

Address Where do you live?
What's your address?
May I know your address?
Do you live in Menteng?
Whereabouts in Jakarta do you live?

Occupation What's your job?
What do you do?
What's your present occupation?
May I know your occupation?
What kind of work are you in?
Are you a secretary?

Hobbies What are your hobbies?
May I know your hobbies?
How do you spend your leisure time?
Are you interested in sports?
What do you do for fun?
What’s your interest?
Do you like reading?

Place of origin: Where are you from?
Where do you come from?
Where were you born?
Do you come from Central Java?
May I know your place of origin?



English for Novice Level

Basic Competence: A.1

@Copyright by http://syafii4smk3.wordpress.com 14

Phone Number: What is you phone number?
May I know your phone number?

Speaking: Now with a partner practice a conversation, ask and answer about
personal information.

2 Video Conversation: Making Introductions
Listen and Practice
While watching a video of making introductions, please answer these questions:
1. What is Jack’s wife and daughter name?
2. What does Max’s wife do?
3. How long have they been married?

Make other 2-3 your own questions related to the conversation!

3 Video Conversation: Introducing People
Listen and Practice
While watching a video of introducing people, please answer these questions:
1. Where does the dialog probably take place?
2. What are they talking about?

Make other 2-3 your own questions related to the conversation!

4 Listening 

Exercise 1

Listen to one side of a conversation and choose the correct answers.

a) ............ Yes, I do.
............ At Saxon's Department Store.

b) ............ It's on Vine Street.
............ No, I don't know.

c) ............ Yes, I'm in the electronics
department.

............ Yes, I'm from San Francisco.

d) ............ Yes, we do.
............ Oh, that sounds interesting.

e) ............ They're on sale. About
$654200.

............ I that's not bad.

f) ............ Nice talking to you.
............ Yes, 1 work on Saturdays.

g) ............ OK. See you on Saturday.
........... Well, thanks anyway.
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Object pronouns

me

you (singular)

him

her

it

us

you (plural)

them

Exercise 2

Spelling
a. Listen to people talk to a bank clerk. How do they spell their names? Check (√) the
correct answer.

a) ….… Lewis ……. Louis c) …… Roger …… Rodger
b) ........ Helen ……. Ellen d) …… Catherine …… Kathryn

b. Speaking: Spelling Contest Make a list of ten words in this unit. Then students
from two groups take turns like this:

A: How do you spell Australian?
B: A-u-s-t-r-a-l-i-a-n.
A: That's right! (or) No, that's wrong. It's...

Which group spells the most words correctly?
Taken from Interchange 1

5 Grammar Focus: Yes/No and Wh questions with do.

Do you like jazz?
Yes, I do. I like it a tot.
No, I don't like it very much.
No, I don't.

Do you like U2?
Yes, I do.
I like them a lot.
No, I don't like them very much.
No, I don't.

Exercise 1

Complete these conversations. Then practice them.

1. A: Do you ………. disco music?
B: Yes, I really like ………... How about you?
A: I ……… like it very much.

2. A: Who's your favorite actress?
B: Jane Fonda. I really like ...............
A: Jane Fonda! I can't stand ..................!

3. A: ………you ….......Anne Murray?
B: No, I ………like ………..very much.

But I like Whitney Houston. Do you?
A: Yes, I ……….. She's terrific!

4. A: What kind of TV programs ………. you like?
B: Game shows. I like ……….. a lot. Do you like

them?
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A: No, I ……… like .............very much. I ………….
music videos.

5. A: …………you like Sly Stallone?
B: He's OK. My favorite actor is Tom Cruise. Do

you ........................?
A: ……...., ………do.

6. A: What do you think of the Rolling Stones?
B: Well, I …….. like them very much.
A: Oh really? I like…………… a lot.

Exercise 2

Complete the conversation with these words:

a am an are do from is

A: Hi! I ………… Jack Jones. What ……….. your name
B: I ……….. Marie.
A: And what ………… your last name?
B: My last name ………. Dupont.
A: Are you …………. the United States, Marie?
B: No, I ………… from Canada.
A: Oh? What city ……….. you from?
B: I ……… from Montreal.
A: Really? What do you ………….. ?
B: I'm …….. journalist. How about you?
A: I'm …… engineer.

Exercise 3

Match the sentences in A and B to make a conversation.

A B

a) I'm Ken Morita. ............ No, I'm not. I'm a high school
teacher. And how about you?

b) Nice to meet you, too. Sorry. ............ Oh, really? How interesting!
How do you say your name again?

c) Where are you from, Jane? ............ I'm Jane Thomas. Nice to meet
you.

d) Really? And are you studying there? ............ It's Thomas. Jane Thomas.
e) I'm a student. I'm studying computer ............ Washington. But I live in Toronto

science now.
.
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6 Writing: What’s the question?

Exercise
Look at these answers. What are the questions?

Questions Answers

a)
No, my apartment isn't on Bank Street.

It's on Pine Street.

b) No, it isn't Jonh's car. It's mine.

c) The Browns are from England.

d)
No, that one isn't mine. The brown one is

mine.

e) I teach at a community college.

f) Yes, I'm a student, I go to UCLA

g)
No, Dominico isn't from Mexico. He's

from Argentina.

h) I teach English.

i)
No, my phone number isn't 366-8721.

It's 366-88621.

7 Reading

SSeeuummaass MMccSSppoorrrraann ––
tthhee mmaann wwiitthh tthhiirrtteeeenn jjoobbss!!

Seumas McSporran comes from Scotland. Look at the photograph of some of the things he
does every day.
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Seumas McSporran is a very busy man. He is 60 years old and he has thirteen jobs.
He is a postman, a policeman, a fireman, a taxi driver, a school-bus driver, a boatman, an
ambulance man, an accountant, a petrol attendant, a barman, and an undertaker. Also, he and
his wife, Margaret, have a shop and a small hotel.

Seumas lives and works on the island of Gigha in the west of Scotland. Only 120 people live
on Gigha but in summer 150 tourists come by boat every day.

Every weekday Seumas gets up at 6.00 and makes breakfast for the hotel guests. At 8.00 he
drives the island's children to school. At 9.00 he collects the post from the boat and delivers it
to all the houses on the island. He also delivers the beer to the island's only pub. Then he
helps Margaret in the shop.

He says: “Margaret likes being busy, too. We never have holidays and we don't like watching
television. In the evenings Margaret makes supper and I do the accounts. At 10.00 we have
a glass of wine and then we go to bed. Perhaps our life isn't very exciting, but we like it.”

Exercise

Read about Seumas. Answer the questions.

1. Where does Seumas live?
2. How old is he?
3. How many jobs does he have?
4. What's his wife's name?
5. What does she do?
6. How many people live on Gigha?
7. How many tourists visit Gigha in summer?
8. What does Seumas do in the morning?
9. What do he and Margaret do in the evening?

8 Video Conversation: Nice to see you
Listen and Practice
While watching a video of nice to see you, please answer these questions:

1. What are the two women’s names?
2. Did Ellen go out on the weekend?
3. What’s her husband’s name?
4. When did her husband get flu?
5. What does Peter like to be called?
6. Who seems to lead the meeting?
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9 Vocabulary: Country & Nationality

Exercise 1

In this exercise you will see a list of Countries and Nationalities. Put the list in the
missing words. Choose from these words:

Brazilian Canada Chinese Finnish French German
Greece Hungary Ireland Japan Lebanese Mexican
Omani Polish Portugal Russia Scotland Spanish
Switzerland Taiwanese Thai Turkey Vietnam Wales

-an -ish
Brazil Brazilian
…………………. Canadian
Germany ………………….
…………………. Hungarian
Mexico ………………….
…………………. Russian
…………………. ………………….
…………………. ………………….
…………………. ………………….
…………………. ………………….

Finland Finnish
…………………. Irish
Poland ………………….
…………………. Scottish
Spain ………………….
…………………. Turkish
…………………. ………………….
…………………. ………………….
…………………. ………………….
…………………. ………………….

-ese others
China ………………….
…………………. Japanese
Lebanon ………………….
…………………. Portuguese
Taiwan ………………….
…………………. Vietnamese
…………………. ………………….
…………………. ………………….
…………………. ………………….
…………………. ………………….

France ………………….
…………………. Greek
Oman ………………….
…………………. Swiss
Thailand ………………….
…………………. Welsh
…………………. ………………….
…………………. ………………….
…………………. ………………….
…………………. ………………….

Exercise 2

Country - Nationality - Language

Choose the best answer, (x) a, b, or c.

1. He's from Brazil. He's ___.
a. Brazilish
b. Brazilian
c. Brazilese

2. I'm from Colombia. I can speak
___.
a. Spanish
b. Colombian
c. Colombish
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3. She's from Russia. She can
speak ___.
a. Russia
b. Russy
c. Russian

4. We're from Italy. We're ___.
a. Italien
b. Italian
c. Italiun

5. My friend is from Korea. He can
speak ___.
a. Korish
b. Korean
c. Koreanese

6. Pablo is from Mexico. He's ___.
a. Spanish
b. Mexican
c. Mexian

7. Martha is from the United
States. She’s ___.
a. American
b. United Statian
c. United Statianese

8. My father is from China. He can
speak ___.
a. Chiny
b. Chinish
c. Chinese

9. Gloria is from Puerto Rico.
She's ___.
a. Puerto Rich
b. Puerto Rican
c. Puerto Riquean

10. Pierre is from France. He can
speak ___.
a. Franchise
b. Francese
c. French

11. Tom is from Berlin. His
nationality is ___.
a. Germany
b. German
c. Dutch

12. Anna is from Leningrad. Her
nationality is ___.
a. France
b. French
c. Russian

13. David is from New York. His
nationality is ___.
a. Mexican
b. American
c. Canadian

14. Sarah is from London. Her
nationality is ___.
a. British
b. Irish
c. Scottish

15. Nicole is from Paris. Her
nationality is ___.
a. France
b. French
c. English



English for Novice Level

Basic Competence: A.1

@Copyright by http://syafii4smk3.wordpress.com 21

1. Reading Comprehension
Choose the one best answer to each question. Questions 1-2 refer to the following
chart.

Top Ten Companies in Total Sales

Company Sales (in billion)
Sankyu,Ine. $2,890
Executive Jet $1.450
InterCon $1,400
Continental, Ltd. $1,380
Hospital Supply $1,370
Tislak Leasing $1,300
Leber Bank $1,250
Euro Data $1,250
InterAccess $1,220
TeleVide $1,200

1. What does this chart show?
(A) Selling price of companies
(B) Corporate salaries
(C) Relative positions of successful companies
(D) Numbers of investors

2. What can be said about Sankyu, Inc.?
(A) It performed better last year.
(B) Its sales are almost double the next ranking company.
(C) Its sales are half as much as TeleVide.
(D) Its earnings equaled that of Executive Jet.

2. Error Recognition

Identify the one underlined word or phrase that should be corrected or rewritten.
Then, write the correct sentence.

1. The accountants is writing specifications for the clerks to follow.
A B C D

2. The chairman of the board are going to retire this spring.
A B C D

3. A team of the company's best writers produce the annual report.
A B C D

4. Each of the entrances to company headquarter have a security guard.
A B C D

5. All employees is taught how to get out of the building in case of fire.
A B C D
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Laugh with us!

A little three-year-old girl went to a
children's party. On her way back home she
said to her mother: "At the party a little girl
fell off a chair. All the girls laughed, but I
did not---.
“Well, why didn't you laugh?”, her mother
asked.
“Because I was the one that fell”.

Source: Anecdotes in American English


